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Chapter 7 - “Liquidation”
A chapter 7 case is the liquidation or selling off of your
non-cxempt property for payment to the creditors from
the proceeds.

Chapter 7 Filing Requirements

An original of the following is required when filing a
chapter 7:
e  Notice to Individual Consumer Debtor (s)*
e Voluntary Petition®
e  Corporate Resolution® only if corporation
s  Declaration of Divisional Venue*
o  Fees -a payment due at time of filing*
e Schedules A through J .
e  List of Creditors - Mailing Matrix with Coversheet*

must be submitted on computer diskette
¢ Swutement of Financial Affairs
*  Statemnent of Intention (Individual)
¢  Disclosure Statement of Attorney/Bankruptcy Petition Preparer

*You must file the minimum requirements to initiate a

bankruptcy case.

You will be issued a Notice of Possible Dismissal if all of the
above are not received at the time of filing. The Notice states
that you have 48 hours from the date the petition is filed to
file your Mailing Matrix. You have 15 days to file your
Schedules and Statement of Financial Affairs.

Chapter 11- “Reorganization”

A chapter 11 case provides you the opportunity to reor-
ganize or readjust debts through a plan or contract with
creditors. Creditors are allowed to vote on the plan and
the plan must be approved by the Court. Individuals
and most businesses can file a petition under chapter
11.
Chapter 11 Filing Requirements

An original of the following is required when filing a
chapter 11:
Notice to Individual Consumer Debior (s)*
Voluntary Petition* :
‘Corporate Resolution* only if corpotation
Declaration of Divisional Venue*
‘Fees - payment due st time of filing*
‘List of Creditors - Mailing Matrix with Coversheet*

st be submitted on computer diskstte
o List of Creditors Holding 20 Largest Unsecured Claims*

¢  Schedules A through J

e Statement of Financial Affairs

#  List of Equity Security Holders

e Disclosure Statement of Attomey/Bankruptcy Petition Preparer

*You must file the minimum requirements to initiate a bank-
ruptcy case.

You will be issued a Notice of Possible Dismissal if all of the
above are not received at the time of filing. The Notice states
that you have 48 hours from the date the petition is filed to file
your List of 20 Largest Creditors and Mailing Matrix. You
have 15 days to file your Schedules and Statement of Financial
Affairs,

Chapter 13 - “Wage Earner Plan”
A chapter 13 case provides you the opportunity to re-
structure your debts through a payment plan which nor-
mally lasts three years. With court approval, a plan may
last up to five years. The Chapter 13 Trustee receives ail
funds you pay through the plan and pays creditors from
these funds.

Chapter 13 Filing Requirements'
An original of the following is required when filing a

chapter 13:

®  Netice to Individual Consumer Debtor (s)*

& Voluntary Petition*

®  Declamtion of Divisional Venue*

#  Fees -a payment due at time of filing*

®  List of Creditors-Mailing Matrix with Coversheet*

rust be submitted on computer diskette

Schedules A through J

Statement of Financial Affairs

®  Chapter 13 Plan (use only the form approved by the Court  for use
in the Eastern District of Virginia; available from the Clerk’s
Office upon request and on the Court’s website at www.vaeb.
uscourts.gov/ '

s Disclosure Statement of Attorney/Bankruptcy Petition Preparer

*You must file the minimum requirements to initiate a
bankruptcy case.

You will be issued a Notice of Possible Dismissal if all
of the above are not received at the time of filing. The
Notice states that you have 48 hours from the date the
petition is filed to file your Mailing Matrix. You have 15
days to file your Schedules, Stafement of Financial Af-
fairs and Chapter 13 Plan.

Your Chapter 13 Plan payments must be mailed to the
Chapter 13 Trustee’s Office in the division where the
case was filed.

Meeting of Creditors (All Chapters)

The location, date and time of the meeting of creditors
(341 Meeting) will be given to you after your bank
ruptcy petition is filed.

Your creditors will be notified by the U.S. Bankruptcy
Court Clerk’s Office of the location, date and time
scheduled for your 341 Meeting by mail or by a speci
fied type of electronic transmission.

You will be notified by mail. Please read your notice
carefully to determine the location, date and time of
your 341 Meeting. 341 Meetings are not held jn the
courthouse,

Acceptable Forms of Payment
The U.S. Bankruptcy Court accepts cash, money o-
ders, cashier’s and traveler’s checks. Personal checks
from the debtor, two-party checks, and post-dated
checks will not be accepted.

Filing Fees

You may pay the filing fee in installments. The number
of instailments shall not exceed three. An initial install-
ment payment of $75.00 is required when filing chapter
7 cases, $70.00 for chapter 13 cases, and $430.00 for
chapter 11 cases. An Application and Order to Pay
Filing Fee in Installments must be filed with the Peti-
tion, and approved by the Court. This form is available
in the Clerk’s Office and from the Court’s website at
www.vaeb.uscourts .gov

The filing fees are as follows:
Chapter 7 $200.00
Chapter 11  § 830.00
Chapter 13 $ 185.00

Fallure to comply with the filing
requirements or missing deadlines may

result in your case being dismissed and
loss of bankruptcy protection.




